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1. Schedule meetings to review key data with staff now!!  Preschedule meetings for July and notify key players to ensure availability for verification!!
2. Make corrections to Level 1 and Level 2 container errors in Student Management System immediately when notified by Student Services and Data Warehouse/Test Scoring staff.  Make Level 0 Historical changes now.
3. Highly Qualified Reports:  Work with appropriate staff to review the Highly Qualified Reports and correct Teaching Codes in ePMF as needed for accurate state reporting.  Corrections are due June 30th.
4. Verify High School Accountability Report and Cohort Report Data:  
a. Review SIRS-101 - High School Accountability Data Verification Report now for the 2015-16 school year.  This data will be used for the NYS District and School Report Cards published in the Spring of 2017.  

i. Review those seniors not tested for Assessment Participation.  Correct grade level if inaccurate.  Otherwise, be sure to schedule the not tested students to take the Regents in June.

ii. Review 2012 Accountability Cohort student performance.  Reconcile all students reported as earning a Level 1 and 2 on NYS Assessments.  Schedule these students to take or retake applicable Regents exams in June or correct cohort reporting error. Pay particular attention to GED enrollment accuracy as this impacts the high school accountability cohort.
iii. Review 2011 Cohort Four-Year Graduation Rate data as of August 31, 2015 and 2010 Cohort Five-Year Graduation Rate data as of August 31, 2015.   Verify accuracy of graduates and non-graduates.  Correct cohort years where applicable. 
b. Review SIRS-201 – Total Cohort Summary Report 
i. The “2011 Total Cohort – 5 year Outcome – August 2016” and  “2011 Total Cohort – 5 year Outcome” (data as of June 2016) will reflect the same data until August 2016 graduation data is collected.  This data will differ slightly from the 2011 Cohort Four-Year Graduation data in the SIRS-101 as the time period reflected is different.  The High School Accountability data reflects graduation status as of August 2015.  
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The “2012 Total Cohort - 4 Year Outcome” and the “2012 Total Cohort – 4 Year Outcome – August 2016” cohort memberships will eventually reflect June and August 2016 graduation information.  At this time, non-graduate data can be reviewed for accuracy.   If applicable, schedule rollover to ensure this data will be loaded to Levels 1 and 2 early in July.
iii. Verify the “2010 Total Cohort - 6 Year Outcome” for accuracy. 

iv. Review the 2013 (three-year outcome) , 2014 (two-year outcome) , and 2015 cohorts (one-year outcome) to ensure all non-graduation data is accurate.  Verify accuracy of the cohort group to which a student is assigned and ensure that any dropout data is correct.
c. Review the SIRS-202 Total Cohort – Assessment Report.  Verify that the highest score of each exam has been reported for each student in a cohort.  This data for the 4-year, 5-year, and 6-year outcomes will be used for calculation of Aspirational Performance Measures. 
5. Verify Tested/Not Tested Reports:  
a. After assessment scanning, review the COGNOS Level 1 Data Summary Reports: “Assessment Summary by Standard Met” to ensure that every student who was tested had an answer sheet scanned.  

b. When populated, verify SIRS-301 Tested/Not Tested Reports.  Have building administrators verify demographic and program data in the following Tested/Not Tested verification reports:  ELA and Math (Gr. 3-8), Science (Gr. 4 & 8), NYSESLAT and NYSITELL (K-12), and NYSAA (Test Level 3 – Secondary).  Demographic and program data define accountability subgroup classification.  Compare assessment rosters with COGNOS Level 2 Tested/Not Tested and and Level 1 “Assessment Summary by Standard Met” to ensure every tested student is reported.  Verify that students who did not take the Science 8 or Math 8, have a valid Earth Science/Living Environment Regents score or Integrated Algebra Common Core exam score reported to the Warehouse.  

c. Use this data to verify SIRS-102 - Elementary/Middle Level Accountability.    

d. Please note the following Level 1 Data Center deadlines:

i. March 19-Aug 26 - NYSAA (Assessment Fact, Assessment Response and Assessment Acc Mod Fact) files due to Level 2

ii. May 13 - Grades 3-8 ELA initial file due to Level 2
iii. May 27 - Grades 3-8 math initial file due to Level 2 

iv. June 2 - Grades 3-8 ELA first straggler file due to Level 2 (used for AIR calculations)
v. June 2 -Grades 3-8 math first straggler file due to Level 2 (used for AIR calculations)
vi. June 17 - NYSESLAT initial file due to Level 2

vii. June 17 - Grades 3-8 ELA final straggler file due to Level 2

viii. June 24 - Grades 3-8 math final straggler file due to Level 2
6. Plan for Annual Outcome & Four-Year Cohort Verification:  
a. In the COGNOS Level 1 Data Analysis folder, use the “Regents and RCT Crosstab report” (or if applicable, use the CNYRIC Diploma Crosstab App)  to view assessment data by cohort. (Note: Data for transfer students is not included).  Use with counselors to determine graduation status/diploma type based upon completed assessments.

b. Determine a process to collect a list of June graduates and receive a list of June Regent exam scores prior to counselors and teachers leaving for the summer.

c. Verify the following reports in July once data is reported to Level 2:

i. SIRS 307 - Annual Dropout and Non-Completer Reports

ii. SIRS 308 - Annual Graduation & Post Graduation Plans Reports

iii. SIRS 309 - Annual Regents Report

iv. SIRS 310 - Annual Regents Competency Report

This data is used to report Annual Completer and Non-Completer rates and 

Regents exam data in the Student Performance section of the NYS District and School Report Cards.
7. Reasonableness Reports (SIRS-401):  Have key staff review the L2RPT Reasonableness Reports and related COGNOS Level 1 Validation/Summary Reports.  Pay particular attention for 10% percent changes from last year with larger groups of students. 

a. Review Enrollment Entry Types – especially unique enrollment types as each can impact accountability if reported incorrectly

i. Foreign Exchange students - if coded correctly, these students will not be included in HS accountability 

ii. GED students – if transferred to an approved GED program, these students are remove from the HS Accountability Performance Cohort; compare to L1 COGNOS GED Validation report
iii. CPSE referral

iv. CSE Responsibility only

v. Instructional reporting only
b. Review Enrollment Exit data.  This data should align with the SIRS-307 Annual Dropout and Non-Completer Report and SIRS-308 Annual Graduation Report.
c. Review Enrollment Counts by Grade.  This data should reflect the SIRS-312, SIRS-313, and SIRS-316 reports.

d. Verify that credential and post-graduate data has been reported for each student who is exited as graduated.  Also verify Total Cohort – Four year outcome data.  
e. Student demographic and ethnicity should be reviewed.  Ethnicity data impacts accountability subgroup reporting.  You can also compare the demographic data to related COGNOS Level 1 reports:  Immigrant and/or Homeless Validation.
f. CTE data:  A July workshop will be held to help districts determine local cohesive concentration  records.  Verify CTE data for both Endorsed and Non-Endorsed (local cohesive concentration) programs. Work with local BOCES to ensure correct CTE program service and Technical Skills Assessments and Endorsements are being reported correctly.   





g. Review Program Service records.  Pay particular attention to the following:

i. Preschool and School Age Disability Records – This data impact PD System reporting and impacts the Student with Disability accountability subgroup

ii. LEP Eligible Students (0231) – Each LEP student should also have a LEP program record; LEP Eligible students impact the LEP Eligible subgroup
iii. Eligible to Take the NYSESLAT for ELA Accountability (0242)  and Eligible to Take NYSAA (0220) – both records impact accountability

iv. Former LEP and Former Students with Disability as they are incorporated into subgroup calculations
v. UPK data (902) – Each UPK 902 record should also have a UPK Program record
vi. Title I TAS records (0286) – Each 286 record needs a related program record
vii. Free-and-Reduced Lunch Program and Poverty data – Poverty records (0198) are used to determine a district’s economically-disadvantaged subgroup; Free-and-Reduced Lunch data is used for State Aid calculations.  Compare this data to the SIRS-323.  Note:  The SIRS-323 reflects counts as of BEDS Day.
viii. Summer School Participation records
8. Special Education Data:  Start reviewing end-of-year data early.  Review Special Education package Data Warehouse extracts; inclusion, exclusion, and exception reports (IEP Direct) for errors and make corrections now.  
a. Review the  L1 COGNOS Validation Report – “VR-13 - Special Ed Snapshot End of Year Validation” related to the PD System VR 13 report to reconcile Special Education enrollments with program fact data. 
b. Finalize exited and declassified IEP documents.   Ensure graduation information is accurate & aligned to the exited students.
c. Determine other required reports & ensure enrollment accuracy.
d. Determine indicator reports for which the district is responsible.  Verify that demographics and enrollment data exist for reported students.  While reports may be due in the fall, the deadline for enrollment and demographic data is August 26, 2016.
9. Staff Tenure and Staff Attendance:  Work with appropriate staff to prepare new staff tenure and staff attendance extracts from the HR/Financial package.  Allow time to load, correct data, and reload the data.  Build processes to verify this data.
10. Staff Evaluation Data:  Verify the accuracy of Staff Snapshot data and ensure tenure dates are reported for the 2015-16 school year.  Confirm the data source for Staff Evaluation reporting for 2015-2016.  Determine the APPR regulation under which the district is reporting 2015-16 data (3012-c or 3012-d).  Facilitate process of loading and verification of Staff Evaluation data. Ensure data is loaded and accurate by the end of business on October 28, 2016.  Certify data by November 4, 2016. 

Proactive Preparation for 2016-17


Prepare for rollover:


Adjust records for retained students accordingly


Collect documentation for students not graduating to generate enrollment records for 2016-17


Run enrollment checks to be sure all students rolled over as expected


Review discipline records to ensure accurate School Safety and Educational Climate data (SSEC) reporting by July 25th 


Document summer school participation


Collect August graduation and Regents data for November certification of August graduates for the 2011 and 2012 cohort graduation rate press release


Establish protocols for registering and exiting students to reduce UIAS simultaneously enrolled students


Establish protocols and processes to report immigrant data under new guidelines


					








