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Adding a Year End Temp 

 
You may add Kindergarten students from the same household to their sibling’s 
Year End Temp status by accessing their record in the Student Module. Before 
you begin this process make sure you have the sibling’s identification number on 
hand to assist you. 

 
1. Click Students. 
2. Click Modify/View. 

 
3. Type in the Search box the first few consonants of the last name or ID# of 

the student. 
4. Press Enter on your keyboard. 
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5. Select student on list to highlight. 
6. Double click on the highlighted name. 
7. The student’s information screen will appear. 

 
8. Click Account tab. 
9. The student’s account tab will appear. 
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10. Click Assign Year End Grace Period button. 

 
Note:  You will need to know the siblings’ student identification number. 

11. Enter the ID of the new student’s sibling. 
12. Click Search. 
13. The sibling’s information will appear with a message asking to verify your 

selection. 
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14. Click Cancel if incorrect and try again. 
15. Click Apply if correct. 
16. The student’s information screen will appear with the change in meal 

status. 

 
17. The student now has a year end grace period assigned. 
 


