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Meal Eligibility Correction 
 
Meal Eligibility correction will allow the retroactive correction of meal eligibility for 
a student and retroactively correct the sales for that student. This process does 
affect your paperwork. You may have to reprint any reports to show the changes. 
Remember you can only correct the meal eligibilities from the date you entered 
the application. 

To correct meal eligibilities: 
1. Go to Tools/ Preferences. 

 
2. Click on the Misc. tab. 
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3. Click on Meal Eligibility Correction button. 
4. The Meal Corrections screen will appear displaying a list of students. 

 
5. Search for students by ID# or last name. 
6. Select student you wish to change by highlighting the student record and 

clicking on the Select button or, 
7. Double clicking on the student record. 
8. The following screen will appear. 
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9. Select the range of dates you want to change the meal eligibility for by 

clicking on the black drop down arrow next to the Beginning Date: and 
Ending Date: box. 

10. Select the eligibility you wish to change to by clicking on the black drop 
down arrow next to the status change box. 

 
11. Click Finish to save or Close to exit. 
12. Your reports will show the corrected meal eligibility. 
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