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Naviance User Group
Meeting Minutes, April 1, 2009 – CNYRIC

District Attendees – Cara Levine & Susan Tresco-Cazenovia, Lindsay Chapman-East Syracuse, Peter DeFazio, Jeremy Fryer & Theresa Masse-Liverpool, Michelle Scarcella, Sara Wawraszek, Susan Brogan, & Shannon Heffron-North Syracuse, Danielle James & Jennifer Goodrich-Sandy Creek, Mary Lou Ingram & Barbara Drozynsk-Skaneateles, Kay Merrick, Jan Cole, Bev Hannah, & Cici Sauda -West Genesee, Anne Miller – Fayetteville Manlius 

CNYRIC Attendees – Tammy Reilley
I. Welcome & Introductions  
II. Application Uses
a. Inactivating Students
-rank denominator is determined by the number of students in a class year in Naviance

-no feature in Naviance to inactive students that no longer exist in an import so students must be manually inactivated


-from a student folder under Quick Links- click inactivate student


      b.
Using the Documents Feature
-documents can be set up to be shared with students on the family connection side in a document library

-ideas for folders-surveys, scholarship applications, course catalog

-gave out documentation on adding folders and documents 
                   c.    Hot Topics



Using Surveys (separate applications purchased in Naviance): 

Personality Inventory:
use with sophomores

creates a report of personality assessment and careers that may match their personality type

Career Interest: generates the Holland codes that students can enter and do career searches based on what they have entered as their interests



Online Application Submittal
-Online submittal is possible to all Common Application Schools through the Counselor’s Office Package

-CNS has done this process this year without issues from these schools

-transcripts need to be in a pdf format 

-Different tools to do this based on district technology and access

-questions on schools accepting electronic signature for teacher recommendations and counselor reports-none noted

-Report card and resume need to be sent paper

-School profile can be attached as a pdf

-students can be given access through family connection to request teacher recommendations online

-teachers can be given user permissions to send recommendations themselves or restricted so counselors have to send the recommendation




Rolling Out Family Connection to Students and Families





-at PTO/PTC Meetings




-Open Houses





-8th Grade Nights for students moving up to Ninth Grade





-Counseling Newsletter





-Refresher Training each year 





-Log in to Naviance from school website
III.
Potential Discussion Topics for the Next Meeting 

· For Fall Meeting-Online Submittal
· Teacher Access and training tools for recommendations
Next meeting to be determined









